


HOWTO SET UP ACCOUNT:

Follow the Event Manager Community Link

SI0H IN PRINT
ST.VRAIVALLEY SCHOOLS COMMUNITY EVENTS
SIGN IN GET STARTED
S WUI el amﬂwu 0 sgn me :IIDII- Creabe an acoount o wview your favorie events and If yOu ha‘Ve nOt

Events you have registensd for

] setup an
account, click
dewﬁi;%mimmmm o “Get StaIrtEd%

e

and follow the

By clicking Submil, you consent 1o the
Tenms & Cond [4

Temms & Cond [
I Steps
SUBMIT

Farggt Password?

Once logged in, from the main dashboard,
hover over the navy blue sidebar and click
“My Profile”



https://events.dudesolutions.com/svvsd/site/communitysite/login/
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HOWTO CREATE EVENTS:

Korri Anderson
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classrooms*, etc.)




Then select the date and the time
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Next, you'll fill out any additional needs
or equipment requests.

Additional Information

Will you Access the District's 5GHz Guest Wireless? Wireless access is provided as a courtesy*

Equipment Needed? * Additional Charges Apply; see fee schedule
LCD Prajector
PA System
Piano
Podium
Rigers/Sound Shell
Scoreboard /Controller
SCreens
T/ DVDVCR
Volleyball Mets/Standards (season)
Wrestling Mats [season)

Wresthng Mats (single use)

Will you need chairs for your event? If so please state how many?

Will you need tables for your event? If so please state how many?

Then, you will need to list it
under corresponding
category
Categories & Keywords

Category *

al

Athletics - Indoor
Athletics - Qutdoors
Auditorium / Theatre
Church

Community Meeting

Other Community Event
School Parent Organizations (PTO/PTA, Boosters)

. Scouts Groups (Boy/Girl Scouts)

(2%



Now that you have your locations and day(s) selected,
now you need to determine what tasks you will need.
Click “Add aTask> ™™

This st ot hires ey Tadl yat

Here are all of your
options for Tasks.

Task Status
Event

Location
Type*
Custodial
Electronic Door Access il
Equipment
Grounds
Heating/Ventilation /Air Conditioning
Key Card Access
Kitchen Task Request
Parking Lot Lights

Performance Management

The following page provides details about what each
task involves.



How you will utilize these Tasks:

e Performance Management: Only if booking Auditoriums. David Dean will
be in contact.

e HVAC: Air/Heat turned on

e Electronic Door Access: Doors to be scheduled to be opened
o Custodial: Building support or chairs or tables set up.

o Equipment: If any of the above equipment is requested

e Kitchen Task Request: This is not always guaranteed but we will initiate the
conversation with Nutrition Services.

e Parking Lot Lights: Community Use won’t use this.
e Key Card Access: Community Use won’t use this.

e Grounds: Community Use won’t use this.

And
SUBMIT!

If you have questions regarding Event Manager, please reach out to Luana Campos or Korri Anderson



