File: DJ/DJA

Procurement Authority

The Board’s authority for the purchase of materials, equipment, supplies and services is
extended to the superintendent through the listing allocations compiled as part of the
budget-making process and approved by the Board through its adoption of the annual
operating budget.

The superintendent delegates authority to the procurement department to purchase such
books, supplies, equipment and other materials as is required and permitted within the
limits of the budget. The purchase of these items shall require no further Board approval.
However, any single, non-budgeted purchase or expenditure greater than $100,000 shall
require advance approval by the Board. This shall not apply, however, to private
instructional placements required by law.

The superintendent delegates to the procurement department the establishment of
regulations for the efficient procurement and distribution of goods and services, except
professional services, as set forth in state law.

The district shall primarily use the following methods of pricing when considering
purchasing materials, equipment, supplies and services: competitively procured
cooperative purchasing agreements, pre-approved educational price lists, invitation to bids
(ITBs), request for proposals (RFP), and negotiations. These methods shall be used to
obtain products and services in order to receive the greatest value for the district.

The procurement department shall be responsible for administering the documents
required for the acquisition of surplus property. Items acquired under government surplus
shall not be appropriated for private use.
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